®egepanbHOe rocy1apcTBeHHOE 0I0/1KeTHOe 00pa3oBaTeIbHOe
yupesk/1eHHe BbICIIero 06pa3oBaHus
«POCCHMCKAS AKAJTEMUSI HAPOJHOTI'O XO3SIMCTBA U
T'OCYJIAPCTBEHHOM CJIYKBbI ITPU IPE3UIEHTE POCCUHCKON
OEJEPALIUN»

Anraiickuii pumuan

YTBEPXIEHO

Pemennem VYueHoro COBETa
Anratickoro ¢unmmana PAHXul'C

ITporoxoi ot «30» anpens 2020 r. Ne 8

OBPA3OBATEJIbBHAS ITPOT'PAMMA BBICHIEI'O OBPA3OBAHUA

«l"ocy1apCTBEHHOE M MYHUIIUIIAIBHOE YIIPABJICHHUE

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI

b1.B.08 NnocTpaHHbIii A3bIK B IPodecCHOHANBHOM cdepe (aHTIMiiCKUT)

KBanuduxanus: maructp

38.04.04 'ocypapcTBEHHOE M MYHUIIMIIAJIbHOE yIIPaBJICHHE

[Tpoduis: Opranuzanus 1 ynpasjieHUe B 31paBOOXPaHEHUN

dbopma oOyueHus : 3a09Has

I'on Habopa - 2021

[LOKYMEHT NOANUCaH 3NEKTPOHHOW NOANUCHIO bapnayn, 2020 r.

CepTndukat 029B162200BEACD4804722EAC71033E49F

Bnageneu: MaHapuH Nropb AHaTONbEBUY
OetictButeneH ¢ 28.01.2021 r. no 28.04.2022r.




ABTOp(BI)—COCTABUTEIb(H):

K.(pUIL.H., JOUEHT, JOUEHT Kadeapbl TYMAaHUTAPHBIX U €CTECTBEHHOHAYUYHBIX auctuiumma O.B.
Pa33ama3zoBa

3aBenyronuii kageapoil TyMaHUTAPHBIX U €CTECTBEHHOHAYYHBIX NUCIUIUIMH, K. C.-X. H. P.M.
JIpicenko



COJEP)KAHUE

1. IlepeueHb MIIAHUPYEMBIX PE3YJIHTATOB O0YUEHHS 11O AUCHUILTUHE (MOIYIIO), COOTHECEHHBIX C

TUTAHUPYEMBIMH PE3YJIBTATAMU OCBOCHUS TIPOTPAMMBL. .....everereeteseaessesasesessssesessssesesesessssessssssesessssass 3
2.00beM u MeCTO T CHUTUTUHBI B CTPYKTYpE OIl BO
....................................................................................................................................................................... 4
3.Coneprxanue U CTPYKTYypa JVCLIATUTHHEI
....................................................................................................................................................................... 4
4.Matepuanbl TEKyHIEro KOHTPOJS YCIIEBAaEMOCTH OOYy4aloUIMXCS M OLIEHOYHBIE MaTephalibl
MIPOMEKYTOUHOMN ATTECTAIIMH 11O TUCHIUTIIIHHE .....ccvvvvtisiattesestsesessestssssesesesessesesessssesesessasese s snesesennnanas 5
5.Meronnyeckue MaTepHabl o OCBOCHHIO JMCLATUTHHBI
..................................................................................................................................................................... 18
6.YueOHnas nuTeparypa u pecypcbl HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu WMHTepHeT
..................................................................................................................................................................... 21
6.1. OCHOBHAS JTUTEPATYPA ...vcuteerrairiaestesesssesssasesesesesesesesesesesesesesesest st sttt ss st ab et bbb bbb b esebenenens 21
6.2. JIOTIOTHUTEITBHAS JIATEPATYPA «..vuvvrereteriseeaseseesesseseessesesessssssesessssesesessssesesasssesessssssesessasasesens 21
6.3. HopmatuBHbIE MpaBOBbIE JOKYMEHTHI U UHASI TPABOBAS MHDOPMALIHS .......ocvevervecieceeeene 22
0.4, TIHTEDHET-PECYPCBL. ....evirireietineieteseeseetese e tebese et s b st b ke s e st sb e b st b b et e eb e bt ae bt e e bt e b et et et 22
6.5. VIHBIE HCTOUHMKH .......ceuviuitiiiteiistesisite sttt bbbt b ettt bttt 21

7.MarepuanbHO-TexXHHUYECKas 0a3a, HH(HOPMAIOHHBIE TEXHOJIOTHH, IIPOTPaMMHOE 00ecTiedeHre
Y UTHPOPMAIIUOHHBIE CIIPABOUHBIE CHCTEMBL.......vcvreersisiraseseesseseseessesesesessesesesssnesesesessesssesesneseennanas 23



1. IlepeyeHp NIIAHUPYEMBIX Pe3yJ1bTATOB 00y4eHHsI N0 JMCHUILIMHE (MOYJII0),
COOTHECEHHBIX € IJIAHUPYEMbIMHU Pe3y/IbTATAMH OCBOCHHS MPOTrPaMMBbl

1.1. Juctummmaa b1.B.08 «MHocTpanHBIN s3bIK B MpodecCHOHANbHON cdepe (aHTIUHCKUiT)»
o0ecreurBaeT OBJIa/IEHUE CIIEYIOIUMI KOMIIETEHLUAMMU:

Kon HanmenoBanue Kon xomnonenra HaunmenoBanue koMoHeHTa
KOMIIETEHINH KOMITETEHIINH KOMIIETCHIINH KOMIIETCHIINH
YK OC-4 CnocobeH TpUMEHSTH YK OC-4.1 Crniocoben OCYIIECTBIISTh
COBPEMECHHBIC KOMMYHHUKATHBHOE
KOMMYHHUKaTHBHbIE B3aMMOJICIICTBHE HA PYCCKOM
TEXHOJIOTUH, B  TOM U UWHOCTPAHHOM SI3BIKaX B
qucIie Ha npodeccuoHanbHOM u
MHOCTPaHHOM(BIX) aKaJeMUYECKOU cpenie
s3bIKe(ax), TUTSt
aKaJIeMHYECKOTO u
npodeccuoHaIbHOTO
B3aMMOJICVCTBHUS
[TIKp-6 CnocoGen [1IKp-6.1 Croco0eH ONTUMHU3HPOBATH
OCYIIECTBIISITh JIeTIOBBIC MIPOIIECCHI B
ONTUMM3AIIHIO JIEIIOBBIX OpraHu3aiuy, UCIIOJNB3YS
MPOLECCOB, MH(pOpPMaALIUOHHO-
OpraHU30BBIBATH TEJIeKOMMYHUKAIIMOHHBIE
JIOKYMEHTOOOOPOT U TEXHOJIOTHH npu
JIEJIOBYIO TIEPENUCKY C OpraHu3aluu
rpakJIaHaMu u JIOKYMEHTOO00pOTa, B TOM
BHEITHUMH yuclie Ha  WMHOCTPaHHBIX
OpTaHHU3aIUsIMH, B TOM SI3BIKAX

YKCJIe HA UHOCTPAHHOM
SI3BIKE A/ Um C

HCIIOJIb30BaHUEM
MH(OPMaLMOHHO-
TEJIEKOMMYHUKALIMOHH
BIX TEXHOJIOTHH

1.2.B pe3ynbraTe OCBOCHUS TUCIHILUINHBI Y CTYJICHTOB JIOJDKHBI OBITh C(HOPMUPOBAHBI:

OTDO/TD Kon xommnonenTa PesynpraThl 00y4yeHus
(npu Hanuuuu KOMITIETEHIIUH
npogcmanoapma)l
TPYJOBbBIE WIIN
npodeccruoHaIbHbIE
JEUCTBUSA
YK OC-4.1 Ha ypOBHE 3HAHWMW: HEOOXOAMMBIM CIIOBAPHBIA 3armac

Ha UHOCTPAHHOM S3bIKE€ U TPAMMAaTHKy HWHOCTPAHHOIO
SI3BIKA;

Ha YPOBHE YMEHHI: OOIIAThCS HA HHOCTPAHHOM SI3BIKE]
B 0o0beMe HEOOXOMMMOM IS BEACHHS HAyYHOU
MEePENUCKH, MMOATOTOBKY HAyYHBIX CTaTel U JOKJIAJIOB,
yCTHOTO OOIICHUS C 3apyO0eKHBIMH KOJJIETaMHU

Ha YPOBHC HABBIKOB. HCIIOJb30BATH I/IHOCTpaHHHﬁ




SI3BIK B MEXITMYHOCTHOM o0IIeHIH u
npodeccnoHanbHOM NesSTeIbHOCTH

[TKp-6.1 Ha ypOBHE 3HAHUM:

- 3HaHWE S3BIKOBBIX W Y3yaJbHBIX  HOPM
CTIJINCTUYECKH pPa3HbIX BHJIOB COOOIICHHS HA
MHOCTPAaHHOM SI3bIKE

- 3HaHUE MPABUJ MIOCTPOCHHUS CTHIMCTUUYECKH Pa3HbIX]
BUIOB YCTHBIX M IHCHMEHHBIX COOOIICHHHA HA|
MHOCTPAHHOM SI3BIKE

Ha YPOBHE YMEHUN:

- OTJIMYaTh CTHJIMCTUYECKH pa3Hble BUIBI YCTHBIX U
MICHMEHHBIX COOOIIEHUI Ha HHOCTPAHHOM SI3BIKE;

- 3HaHuWe Mpo(ecCHOHAIBHON TEPMHUHOIOTHH U
MpaBUII ee UCTIOJIb30BAHUS B paMkax
COOTBETCTBYIOIIEH KOMMYHUKATUBHOW CHUTYalluu

Ha YpOBHE HABBIKOB: BJIa/ICET MHOCTPAHHBIM SI3HIKOM B
[[eIsIX ~ OCYIIECTBIICHUSI JICJIOBOM  TMEpPEmucKu ¢
rpakJaHaM{ ¥ BHEIITHUMH OpTraHU3alHsIMU

2. O0beM U MecTO TUCHHUILINHBI B cTpykType OIT BO

OO6miast TpyI0€MKOCTh JUCIHUIUIMHBI COCTABIISIET 2 3a4€THBIC eAMHUIBL: 72 a.4. (54
aKaJeMHYECKHX Yaca), U3 HUX KOHTaKTHas padora 8a.d., BKIIoYaroias MpakTUYECKUe 3aHATUS B
o0beme 8 a.4. (6 aCTpPOHOMUYECKUX YacOB).

O06beM caMoCTOSTENBHOM paboThl 00yvaromierocs coctabisger 60a.4. (45 acTpOHOMUYECKUX
4acoB), MPOMEXKYTOYHAs aTTecTanus (3auet) 4a.4. (3 aCTpOHOMUYECKHUX Yaca).

Juctumuaa b1.B.08 «MHOCTpaHHBIH S3BIK B TpodeccroHabHOM chepe (aHTTUHCKHI )»
u3ydaercs Ha 1 Kypce B IEpBOM U BTOPOM CEMECTPE.

Jucuunnuna b1.B.08 «MHOCTpaHHBIH S3bIK B TpohecCHOHATBbHON cdepe (aHTTTHICKHIT)»
OTHOCHUTCSI K 6a30BO# YacT 00pa30BaTEILHON MPOTrpaMMBbI, YI€OHOTO TIJIaHa.

3. CoaepxaHue M CTPYKTYpa IHCUMIIIMHBI

3aounasn ¢hopma odyuenusn

Ne O0beM TUCHUILIMHBL, Yac. dopma
n/n KonrtakTHas pabora TEKYILETo
HanMeHOBAHKE TeM 00yJaromuxcs ¢ KOHTPOJIA
W/HITH pas/ienon Beero IpernoiaBaTesneM yenesaemocTH,
0 BUJIAM qu6HBIX CP MIPOMEKYTOUHOU
3aHATHH aTTeCTalluu
J JIP I13
States and Systems 18 2 16 O, KP
Getting a job 18 2 16 0, /1B
3 | Business 16 2 14 KP, JIIT
Communication
4 | Management 16 2 14 2
IIpomexxyrounas 4 3
aTTecTanus




| Beero: | 72 | | | 8 | 60 | 4

Ipumeuanue.: opmvl mekywe2o konmpoas — onpoc (0), konmponvusie padomsi (KP), 0oknadvl-
npesenmayuu ([I1), ouanoeuueckoe svickazviganue ([B), acce (3).

Coz[epmafme AUCIHHUIIIMHBI

Tema 1. States and Systems
The Nature of Law, the Federal Assembly and the Government, the Crown, Parliament,
Congress and the Government of the USA.
Tema 2. Getting a job
Looking for a job, planning a career, job applications and interviews.
Tema 3. Business Communication
What is business communications, business meetings, business correspondence.
Tema 4. Management
Management skills and styles.

4. MatepuaJjbl TeKyllero KOHTPOJIsl ycreBaeMocTH 00y4aloluXxcsi ¥ OLeHOYHbIe
MaTepHaJIbl IPOMEKYTOYHOM aTTeCTAIMU 10 AUCIHUIIHHE

B xone peammzanmu mucuuiumabl b1.B.08 «MHOCTpaHHbIH S3bIK B MPOhecCHOHATEHON
cdepe (aHMIMHCKUI)» HUCHOJIB3YIOTCS CIEIYIOLINE METO/bl TEKYIEro KOHTPOJIs yCIeBaeMOCTH
00ydJarouuxcsi:

Tema n/unm paznen MeTo/1bl TEKYIIEr0 KOHTPOJISI yCIIEBAEMOCTH
Tema 1. States and O, KP
Systems
Tema 2. Getting a job O, 1B
Tema 3. Business KP, AI1
Communication
Tema 4. Management 3

3auer mpoBOAMTCA B (OpME YCTHOTO COOECeOBaHUs IO BOMPOCAM, CBSI3aHHBIM C
Hay4YHOU pabOTON MarucTpaHTa, MOHOJIOTHYECKOTO BBICKA3bIBAHUS 110 OJTHON M3 U3YUYCHHBIX TEM
U peepaTUBHOTO MEepeBO/Ia HAYYHOU CTAThH 10 TEME HAyYHOTO MCCIIEI0BAHNUS.

Martepuajibl TeKylIero KOHTPOJIsl yCIIeBAeMOCTH 00y4aI0 M XCA

Ouyenounvle cpeocmea no meme 1

Oyenounoe cpedcmeso « Onpocy
What type of state is Russia?
Who is the head of the Russian Federation?
In which case does the President have the right to suspend acts passed by local executive bodies?
What are the three independent branches of state power in Russia?
When does the President stop performing his duties ahead of time?
Name 4-5 duties of the President.
What branches is the government of the USA composed of?
Who does the highest executive power in the United States belong to?
What kind of person must the President of the USA be?
What are the functions of the President?
Who is the legislative power vested in?



How many chambers does the Congress consist of?
How many members are there in the Senate?

Who is the head of State in the U.K.?

Is the power of monarch limited?

What does the British Parliament consist of?

How often are General elections held?

What is a Woolsack?

What is the Speaker of the House of Lords called?
What are the main political parties in the UK?

Ouyenounoe cpeocmeo «Konmponwvnasa pabomay

1. Read the text and do the activities after it.

THE STATE SYSTEM OF RUSSIA

Russia is a democratic federative law-governed state with a republican form of
government. The Russian Federation consists of 85 constituent entities (republics, territories,
regions, cities of federal significance, the autonomous region and autonomous areas, which have
equal rights). The authorities of the constituent entities have the right to pass laws independently
from the federal government.

The laws and other normative legal acts of the subjects of the Russian Federation may not
contradict federal laws. The President of the Russian Federation is the head of state. The
President of the Russian Federation has the right to suspend the actions of acts of executive
bodies of Russian Federation members if they contradict the Constitution of the Russian
Federation, federal laws, or the international obligations of the Russian Federation.

State power in the Russian Federation is exercised on the basis of its separation into
legislative, executive, and judicial branches. The Federal Assembly (the Parliament) is the
legislative body of the Russian Federation, It consists of two chambers: the State Duma is the
lower house and the Federation Council is the upper house. The Executive power is exercised by
the government which consists of the Chairman of the Government (the Prime Minister), deputy
chairmen and thefederal ministers. The 1993 Constitution created a dual executive branch
consistingof a president and prime minister, but the president is the dominant figure. Thecitizens
of the country are entitled to voting at 18 years old. Direct Presidentialelection is held every 6
years from 2012. One and the same person cannot serve as President for more than two terms in
succession. The President stops performing his duties ahead of time if he resigns, because of
impeachment, or if he cannot continue to carry out his duties due to poor health. Elections of a
new President are to take place within three months and in the meantime his duties are acted
upon by the Chairman of the Government of the Russian Federation.

The President of the Russian Federation:

- appoints, with the consent of the State Duma the Chairman of the Government of the
Russian Federation, chairs the meetings of the government, accepts the resignation of the
government;

- nominates for approval by the State Duma the Chairman of the Central Bank;

- nominates judges to the Constitutional Court, Supreme Court, and Court of Arbitration
of the Russian Federation, and the Prosecutor-General of the Russian Federation for appointment
by the Federation Council;

- organizes and chairs the Security Council of Russia;

- is the Supreme Commander-in-Chief of the Armed Forces of the Russian Federation
and appoints and dismisses the supreme commanders of the Armed Forces;

- appoints diplomatic representatives for approval by the Parliament. He confers supreme
military and supreme special titles and honorary titles of the state;

- has the right to show mercy and to decide on issues of citizenship;



- has the right to introduce the state of emergency throughout the country or in a
particular territory within the Russian Federation;

- has the right to dissolve the State Duma, to announce elections ahead of time and to
pass the decision to conduct a referendum on federal issues.

2. Mark the following statements as true (T) / or false (F).

1. Russia is a democratic federative law-governed state.

2. The Russian Federation consists of 87 constituent entities.

3. The judicial power belongs to the Federal Assembly.

4. The Federal Assembly consists of three chambers.

5. The Upper Chamber is the Council of Federation and the Lower Chamber is the State
Duma.

6. The President has the right to dissolve the State Duma.

3. Answer the following questions.

What type of state is Russia?

Who is the head of the Russian Federation?

What are the three independent branches of state power in Russia?
What are the duties of the President?

el

4. Do you agree that
- the term of the presidency must be shortened,;
- powers tend to be corrupt and absolute power tends to corrupt absolutely?
Argue your answers.
Ouyenounvie cpeocmea no meme 2

Oyenounoe cpedcmeo «Onpocy

1. What are your job responsibilities?
2. What is your qualification?
3. Describe your working experience.
4. How do you handle pressure?
5. What are your weaknesses?
6. Is there a type of work environment you prefer?

Oyenounoe cpedcmso «/luanocuueckoe 8biCKA3bIBAHUE»
TeMa IUaAIOrHYecKoro BeIcKas3biBanus: Job Interview

Ouyenounvie cpeocmea no meme 3
Oyenounoe cpedocmeo « Konmponvuas pabomay

3amanwne 1. [IpounTaiite TEKCT.

Presenting a professional image, both in person and on the telephone, is very important in the
Office Skills profession.

1. Speak clearly. The caller cannot see your face or body language. Therefore, taking the time to
speak clearly, slowly and in a cheerful, professional voice is very important.

2. Do not eat or drink while you are on telephone duty. Only eat or drink during your coffee
break or lunch break.

3. Do not use slang words or Poor Language. Respond clearly with “yes” or “no” when speaking.



4. Address the caller properly by his or her title. (i.e. Good morning Mr. Brown, Good afternoon
Ms. Sanders). Never address an unfamiliar caller by his or her first name.

5. Listen to the caller carefully. It is always a good habit to repeat the information back to the
client when you are taking a message.

6. Be patient and helpful. If a caller is irate or upset, listen to what they have to say and then
refer them to the appropriate resource. Never act rude to the caller.

7. Always ask if you can put the caller on hold. Never leave the person on hold for more than a
few seconds. It is better to return a call than to keep someone on hold too long.

8. When hanging up the phone, make sure the caller or person called hangs up first if the phone
is slammed on the receiver. Otherwise, always hang up the phone, gently.

Making calls

1. Always identify yourself properly. When calling a client or customer, whether in person or
when leaving a message, always identify yourself properly by providing your name, company
name and contact telephone number. For example, "Good afternoon Mr. Brown, this is Ms.
Brown from Officeskills.org. My telephone number is 408-555-1212." Always be aware of
confidential information when leaving messages.

2. Avoid leaving long messages. Remember, someone has to listen to your message, write it
down and then act upon it. It is often a good habit to write down or type out your message in
advance. Keepitbriefandtothepoint.

3ananue 2. HaliquTe B TEKCTE CIAEAYIOUINUE CI0BA U BBIPAKEHUS.

He toponutbcs, mpencTaBisaTh MpoQecCHOHANBHBI UMUK 110 Telne(oHy, sI3bIK Tela,
IIOBTOPUTH I/IH(1)OpMaI_II/IIO, IIPOCUTD KIIMCHTA MMOA0XKAATh, PyraTbCs, BCIIATH pr6Ky, Ha3bIBATh
ce0s1, 3apaHee, 10 Jeily, IEPE3BOHUTD, YIOCTOBEPUTHLCS, 00paIaThCsi 0 UMEHH, JINYHO,
COO6H_II/ITB Ha3BaHUC KOMIIaHUMH.

3ananue 3. U3MeHuTe quajior, cieiaas ero 0ojiee BEKJIMBBIM.

Galaxy Computers: Galaxy Computers. What do you want?

Michael Jones: | want to speak to Harris.

Galaxy Computers: Who are you?

Michael Jones: Jones. ABC Industries.

Galaxy Computers: Who? What’s your name again?

Michael Jones: Michael Jones.

Galaxy Computers: He’s speaking to someone on his line. Want to wait?

Michael Jones: No. Tell him I called, right?

Galaxy Computers: No problem. Bye.

3ananue 4. [lepeBeauTe 1UaNOT Ha AHTJIMHCKUAN S3BIK.

A: ADHGraphics. Yem mory nomMoun?

B: 3apaBcTByiiTe, MOTy 51 HOroBOpUThH ¢ Mapkom XopToHOM?

A: OILHy MHUHYTY.. K COXaJICHHUIO, €TI0 JIMHHUA ceifyac 3ansTa. Bel MmoxkeTe IoaoX1aTh UJIN
MOTPOCUTH €ro Nepe3BOHUTH Bam mo3ke?

B: ITonpocute ero nepessonuts Mapky Crnencepy u3 «Jxek Tpasem». IT0 1o MOBOY €ro
3aKasa.

A: Jla, koHeuHo. Y Hero ecTb Bam Homep Tenedona?

B: S nymaro, na. Ho Ha Bcsikmit cimydvaii 3anummre, noxkanyiicra: 222-000-222-000

A: Xoporo, naBaiire nposepum: 222-000-222-000, Mapk Crencep u3 «JIxex Tpasem».

B: Bce npaBuibHO.

A: Sl nmepenam emy, Kak TOJIBKO OH OCBOOOIUTHCH.

B: Cnacu60, 10 cBUAAHbBA.

Paznen 2

Odopmienue nemoBOro MUchMa

3aI[aHI/IC 1. Pacmonoskure yacTu ACJIOBOI'0 NMCbMa B IIPABUJIBHOM HOPSAOKE

- John Bloggs plc, 25 Corner Street, Darlington

Tel. 249 26 49



14 February 2006

- Mr. J.A. Burns, ABC Advertising, 17 New Street, New Town BN45 67HO

- Dear Mr Burns,

- We are writing to confirm our meeting on 20 February concerning the advertisement of our
new device in your catalogue.

We would

and inform us of it.

- We look forward to hearing from you.

Yours sincerely,

Irene Green

Sales Manager

3amanue 2. OdopmiieHne ciy>keOHOHN 3aMKuCKH, Telle(OHOrpaMMbl, TOBECTKH JTHS

BriGepuTe crioBa WM COYETAHHUS CIIOB JIJIS 3AIIOJTHEHUS MPOITYCKOB TaK, YTOOBI OHH OTpaXalln
0COOEHHOCTH OOPMIICHUS CITY)KEOHOM 3aIUCKU

(1) : All Staff From: R&D Director (2) : the Chairman’s visit The Chairman of our
corporation, (3) , Will visit our company next Friday, 15 November. He is coming to visit
our new production centre. He will arrive at 11:30 am and you are kindly requested to be at the
welcome reception for him at the Conference Hall. (4)

To Subject MrSchnabel U.T.

3ananue 3. OdopmieHue pe3rome, TUChMa-3asBICHUS, MMCbMa-yBeIOMIICHUS, TUChMa-3ampoca
Onpenenure, K KAKOMY BUAY JIETIOBOTO JOKYMEHTA OTHOCHTCS MTPEICTABICHHBINA HIKE OTPBIBOK
- Letter of application

- Memo

- Letter of complaint

-CV

3ananue 4. Hanumure aBroduorpaduro (CV), ucnons3ys miaH:

1. Personal details

2. Education

3. Work experience

4. Key skills

5. Interest

6. References

Oyenounoe cpedcmeo «/loknaod-npezenmayusy
Tema noknama-npesentanuu: My Scientific Paper
Ouyenounvie cpeocmea no meme 4
Oyenounoe cpedcmeo «Iccey

Tema scce: Managers’skills and competencies

OueHoYHbIe MAaTEPHAJIBI IPOMEKYTOYHOH aTTeCTALMU

Kon Haumenosanue Kon HaunmenosaHne KOMIIOHEHTA
KOMITCTCHITUU KOMIICTCHITUH KOMIIOHEHTA KOMIICTECHITUH
KOMITETCHITUH
YK OC-4 Crnocoben mnpumensats | YK OC-4.1 Cnocoben OCYIIECTBIISATh
COBPEMEHHBIC KOMMYHUKATHBHOE
KOMMYHUKATHUBHbIE B3aUMOJICIICTBHE HA PYCCKOM




TEXHOJIOTUH, B TOM U WHOCTPAHHOM SI3BIKaX B
qucie Ha npodeccuoHaTbLHON u
UHOCTPaHHOM(BIX) aKaJIeMUIeCKOil cpene
sa3bpIKe(ax), JUIsL
aKaJIeMUYEeCKOTO u
npodecCHuOHaIBHOTO
B3aUMO/ICHCTBUS
[TKp-6 Criocoben [TKp-6.1 Crioco0eH ONTUMHU3HPOBATH
OCYILIECTBIISITh JICIIOBBIE MIPOIIECCHI B
ONITHUMHM3AIHIO JICIIOBBIX OpraHu3aIuy, UCTIONB3YS
IPOIIECCOB, WH(POPMAIIMOHHO-
OpTraHU30BBIBATH TEJICKOMMYHUKAIIMOHHBIC
JOKYMEHTOO0OpPOT | TEXHOJIOTUU npu
JICJIOBYIO TIEPENUCKY C OpraHu3aIuu
rpaxkIaHaMu " JOKYMEHTO000pOTa, B TOM
BHEIITHUMH 9uclie HAa  WHOCTPAHHBIX
OpraHu3alUsIMH, B TOM SI3BIKAX
YHUCJIe HA HHOCTPAHHOM
A3BIKE u/Wim c
UCIIOJIb30BaHUEM
nH(pOpMaIMOHHO-
TEJICKOMMYHUKAITUOHH
bIX TEXHOJIOTUI
KommoneHT Wunukarop Kputepwuii orieHuBaHus
KOMIICTCHITHH OIICHUBAHHUSI
YK 0OC-4.1 Bmaneer Crocoben CcBOOOIHO BBIOMPATH
KOMMYHHKATHBHO-PEUEBEIC | SI3BIKOBBIE CPEJICTBA, UCIIOIH30BATh UX
YMEHHSIMH ¥ HaBBIKAMHU, |B  PE€YM,  COIMVIACHO  MpaBUJIaM
HEOOXOTUMBIMH JUTS | IOCTPOSHUSI PEYd B HHOCTPAHHOM
npodeccuoHaNbHOM S3bIKE,  CIIOCOOEH  OTBETUTh  Ha
NeATeTbHOCTH, B  TOM | apryMEHTaIlMi0 coleceqHuKax 0e3
Yuclie Ha HWHOCTPAHHOM | JOMYIIECHUS peueBbIX OIMOOK,
S3BIKE  C  COOJIFOJICHHWEM | KOTOpBIE ~ MEIIAIOT  MOHHMAHHIO
HOpM MIPOM3HOIICHUS, | OCHOBHOW HJEH TOrO0 WIU WHOTO
rpaMMAaTHKH W PEYEBOTO | BBICKA3bIBAHUS
STHKETA JIEIOBOTO
o01IeHUs
[TKp-6.1 Brnaneer nundopmannonso- | Cnocodex IIPOJIEMOHCTPUPOBATH
TEJIeKOMMYHUKAIIMOHHBIMU | 3HAHHE OCHOBHBIX  TEXHOJOTHM
TEXHOJIOTHUSIMU B IEJSX | YIIPaBICHUS B pamKax

u

u

JIOKYMEHTAIUOHHOTO
oOecrieueHus yNpaBICHUS

opraHu3anun

3JEKTPOHHOTO
JIOKyMEHTO000poTa

Bnaneer WHOCTPAHHBIM
SI3BIKOM B LeJsX
OCYILIECTBJIECHUS  JICJIOBOMU
MEPENNUCKUA C TpakAaHaMHU

BHCUTHUMU

npoecCHOHANBEHOM e TENbHOCTH
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Komnonent Nunukarop Kputepuii ouennBanus
KOMIICTCHIINU OLCHHUBAHUA

OpraHru3alnusaIMunu

Tunosble olleHOYHBbIE MATEPUAJIbI IPOMEKYTOYHOM aTTeCTAllUH

HpOMe)KYTO‘IHa}I aTTeCTalusd 1o AUCHUILIMHE IIPOBOAUTCA B BU/IC 3auéra Ha | Kypce.

3anaHus K 3a4eTy

1. PedepatuBHBIIi TepeBOJ HAy4YHOW CTaThM II0 TEME HAYYHOTO HCCIEIOBaHUS
MarucTpaHTa.

2. CobecenoBaHre Ha aHTIUMHCKOM SI3BIKE 10 BOMPOCAM, CBSI3aHHBIM C HayYHOW paboToit
MarucTpaHTa.

Bormpocsr muist cobecenoBanus:

What is the theme of your scientific paper?

What is the subject matter of your research? Why have you chosen this subject and the
scope of your research?

What problem is your paper focused on?

Who is your scientific supervisor?

How did you start working on your paper? (Did you consult your supervisor about the
theme or was it your own decision? How did you collect information? What hi-tech
achievements did you use? What way did you study papers by other scientists?)

How many books and articles on the problem you are investigating did you store and
analyze? Does the list include only works in Russian? Have you studied any original articles and
books in English?

Describe sequence of procedures which were involved into your scientific investigation?

Are you going to test your deductions by an experiment? Why (give your reasons)?

Does your paper deal with synthetical/analytical problem or both? Do you apply/use any
special equipment to carry out a research?

What is the contribution of your paper into the theory of science?

What methods of investigation have you applied while carrying out your research?

Can the problem you are investigating be approaches from different points (philosophical,
psychological, pedagogical etc.)?

Speak about the outline of your paper (How many chapters/paragraphs it consists of? What
are the title and reason for writing each chapter/paragraph? What issue does each paragraph
deal with?).

What is the purpose of introduction? What information is included into this part of your
paper?

Can your discovery be put into a practical use? Do you plan to extend your research in
future?

3. MoHOI0rn4ecKoe BEICKa3bIBAHUE IO TEME.
TeMBI MOHOJIOTMYECKOTO BHICKA3LIBAHUA
State System of the RF/the USA/the UK

My Profession

Business Communication

Management

MIxkana oueHUBaHUA

Ouenka (1o 2-

Onucanue MIKajIbl .
OayIbHOM
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IIKaJIe)

VY olyuarorerocsi chopMUpPOBaHbI YBEPEHHBIE 3HAHUS, YMEHUS U HaBBIKH,
BKJIIOYCHHBIE B COOTBETCTBYIOIIMN 3Tall OCBOEGHUS KOMIIETCHIIMH, OH TIyOOKO U
[IOJIHO OCBEINAET TEOPETHUYECKUE, METONOIOIMYECKHE U NPAKTUYECKUE ACIIEKTHI
BOIIPOCA, MPOSIBISAET TBOPYECKUHM ITOAXOJ K €ro H3JIOKEHUIO U JIEMOHCTPUPYET
NTMCKYCCHOHHOCTh NPOOJEMaTHKH, a TakXke TIIyOOKO M IOJHO PacKpbIBaeT
ITOTIOJIHUTEIIbHBIE BOIPOCHL. JTalbl KOMIIETEHLUH, IIPEIyCMOTPEHHbIE paboueit
nporpamMmoii, copmupoBansl. CBOOOAHOE BilafieHHe MaTepuaioM. JlocTaTOuHbINH
YPOBEHb 3HAKOMCTBA CO CIIELIMAIBHOM Hay4yHOM mauteparypoi. [Ipaktuueckue
HaBBIKM NMPO(ECCHOHAIBHONW JIeATeNbHOCTH cpopMupoBaHbl. OOydarouuiics He
BaTpyAHSAETCSs ¢ OTBETaMU IIpU  BUJOM3MEHECHMM 33JaHUM, IPABWIBHO
00OCHOBBIBACT NPUHATHIC PELICHMs], BJIAJEET Pa3HOCTOPOHHUMH HaBBIKAMU HU
[IpUEMaMU BBIIIOJIHEHMS IPAKTUYECKUX 3a1a4

HAa BCE OCHOBHbIE U JIONOJHUTEIBHBIE BOINPOCHL. JTambl KOMIIETEHLUH,
MpelyCMOTPEHHbIE  palouell  mporpaMmoii, cdopmupoBanbl. [leTanbHoe
BOCIPOM3BEICHUE yueOHOro MaTepuaia. [IpakTrueckue HaBBIKH|
MpodecCHOHANBHOM JEesITeNbHOCTH B 3HAYUTEIbHOM Mepe Cc(hOpMUPOBAHBI.
[IpuemiemMoe yMEHHME CaMOCTOSITEIbHOTO pEIIEHHUs] MPaKTUYECKUX 3a7ad C
OTJICIbHBIMU DJIEMEHTaMHU TBopuecTBa. OOyyaronuiicss TBepJ0 3HAET MaTepuai
MUCLUIUIMHBI, TIPaMOTHO M IO CYILECTBY M3JaraeT ero, He JOIlycKas
CYILIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOMPOCHI, MPABUIBLHO MPUMEHSET
TEOPETUUECKHE IIOJIOKEHUSI INPU PEIIEHUU IPaKTUYECKHMX BOIPOCOB U 3ajad,
BJ1a/IeeT HEOOXOJMMBIMU HABBIKAMH M MPUEMAMH UX BBINOJTHEHUS

CraBurcs IIpHU IIOJIHBIX, UCUCPIIBIBAIOIIUX, APTYMCHTHUPOBAHHBIX OTBCTaX

3a4TCHO

MporpaMMoii, chopMUpOBaHBI He B MOJIHOW Mepe. Hamuune MuUHUMAaIBHO
NTOITyCTUMOTO YPOBHS B YCBOCHHH y4eOHOTOo MaTepuaja U B CaMOCTOSTEIHHOM
pEIIeHNH TMpakTU4YecKuX 3aaad. [IpakTudeckue HaBBIKM NPOGECCHOHATBHON
nesITeIbHOCTH C(HOPMUPOBAHBI HE B MOJMHOW Mepe. OOydaromuicsi OKa3bIBaeT
BHaHMS TOJIBKO OCHOBHOI'O MaTrepHala, HO HE YCBOWJ €ro JAeTajel, NOIyCKaeT
HETOYHOCTH, HeNpaBUibHbIE  (OPMYJIHUPOBKH, HapyLIIEHUS  JIOTMYECKOMN
MOCJIEIOBATEIbHOCTH B M3JI0KEHUH IPOTPAMMHOIO Marepuana, HCIbIThIBAET
BaTpyAHEHUS TP BHIMOJHEHUHU MTPAKTUYECKHUX 3a/1a4

CraBuTCS, €CHM JTanbl KOMIICTCHIIUH, MPEIyCMOTPEHHBIE pabouei

BOIIPOCOB U TMpEAjiaraeMbIX 3ajad. OTanbl KOMIETEHLMH, MpelyCMOTPEHHbIE
paboueii mporpaMmMoii, He chopMupoBaHbl. HemocTaTouHblil ypoBEeHb yCBOEHUS
MOHSATUMHOTO amnmnapara U Hajlu4yue (parMEeHTapHbIX 3HAHUI MO MPOrpPaMMHOMY]
MaTepuany AMCHUILTUHBL, OOYYaIOUIUIiCsS NOMYyCKaeT CYIIECTBEHHBbIE OIIUOKH,
HGYBCpeHHO, C 6OJ'II)IHI/IMI/I 3an}IZ[H€HI/I${MI/I pemaeT HpaKTI/I‘IGCKI/IC 3a1a4u UJIN HE
CIIPABIISIETCS C HUMU CaMOCTOSTeNbHO. OTCYyTCTBHE MUHUMAIIBHO JOMYCTUMOTO
ypOBHS[ B CaMOCTOSTCIIBHOM peHIeHI/II/I HpaKTI/ILIeCKI/IX 3a1aa4. HpaKTI/ILIeCKI/Ie
HABBIKK TMPO(ECCUOHANBHON JesATeNbHOCTH CHOPMUPOBAHBI B HENOCTATOYHOM
00BeEMe

CTaBI/ITCH, €Clin 06yqa}0m1/11710;1 HE€ 3HACT W HE TIOHUMACT CYHMIHOCTH

HC 3a4TCHO

1.

2.

Kpurepun oueHKH KOHTPOJIbHOM PadoThI
3HaHHSA M YMEHUS Ha ypOBHE TPeOOBaHUI CTaHAapTa KOHKPETHOH JAWCIMIUIMHBI: 3HAaHHE
dakTHyecKkoro Marepuasa, yCBOGHHE 0OIIuX NMpeACcTaBICHUH, MOHATHH, naei.
CreneHb 0OOCHOBaHHOCTM apryMEHTOB UM  0000meHui (moiHOTa, TiyOHMHA,
BCECTOPOHHOCTh PACKPBITHS TEMBI, JOTHYHOCTh M TIOCIENOBATEIBHOCTh HW3JIOKCHHS
Marepualia, KOPpPEKTHOCTh apryMEHTAallud M CHCTEMbl JOKa3aTelIbCTB, XapakTep H
JIOCTOBEPHOCTh NPHMEPOB, WIIIIOCTPATUBHOTO MaTepHaja, IMIMPOTa KPyrozopa aBTopa,
HaJIM4YMe 3HaHUH HHTETPUPOBAHHOTO XapaKTepa, CIIOCOOHOCTh K 0000IIEHHIO).
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3. KauectBo moONMy4YeHHBIX pe3yabTaTOB (CTEMEHb 3aBEPIICHHOCTH MCCIIEJOBAHUS,
CIOPHOCTb WJIM OJTHO3HAYHOCTh BBIBOJIOB).

o g

Hcnonb3oBaHUE TUTEPATYPHBIX UCTOUHUKOB.
KynbTypa NIMCbMEHHOTO M3JI0KEHHUS MaTepuala.
KynbTypa opopmieHust MaTepuaioB paboThI.

KouTponbabie paboThl AOMKHBI ObITH O(QOPMIIEHBI B COOTBETCTBUU C TPeOOBAHMUSIMU
Anraiickoro ¢punmana PAHXul'C.

OrneHrBaHUE KOHTPOJIBHON pabOThHI

KonTtponbHble paboThl OIIEHWBAIOTCS IPENojaBaTesieM TUCHUIUIMHBI MO JABYXOaJUTbHON
niKkane (3a4TeHO/HEe3auTeHO) M XpaHATCAd Ha Kadeape 10 MPOMEKYTOUHOrO KOHTPOJIS IO

NUCHUIIINHE.

Kpurepun onieHkn ycTHOro onpoca

OTtBeT 00yyarouierocsi OLEHUBAETCS, UCXO/I U3 CIEAYIOUINX KPUTEPUEB:

- IOJIHOTA, YETKOCTh, UH(POPMAITMOHHAS HACBIIIICHHOCTh OTBETA;

- HOBU3HA UCHOJB3yeMON HH(OPMALINK;

- 3HAHUWE W HCCIIEIOBAaHHWE HAYYHBIX HCTOYHUKOB, HOPMATHBHBIX aKTOB, IOPUIUYECKON

IIPAaKTHUKH.

OtBer oOyuarolerocsi MOKeT ObITh OLIEHEH 10 5-TW OalibHOM ILIKajie IMpernojaBaTelieM,
UCXO/IS U3 KPUTEPUEB OIIEHKU YCTHOTO OIpoca.

Kpurepum ouenku scce

Kpurepuu moryt TpancopMupoBaThCsi B 3aBUCUIMOCTH OT MX KOHKPETHOH (OPMBI, IIpH
3TOM 0011Me TpeOOoBaHUs K Ka4eCTBY 3CCE MOT'YT OLIEHUBATHCS 0 CIEIYIOLUIUM KPUTEPUSIM:

Kpurepuit

TpeGoBanust

3HaHue ¥ TIOHUMAaHUE
TEOPETHIECKOTO
Marepuasnia.

- OIpeJeNsieT paccMaTpUBaeMble MOHATHUS YETKO U IOJIHO, IPUBOAS
COOTBETCTBYIOILUE IPUMEPHL;

- HCIOJIb3yEMbIE IIOHATHUS CTPOIO COOTBETCTBYIOT TEME;

- CaMOCTOSITEIbHOCTD BBINOJIHEHUS paOOTHI.

Anamus u OIlECHKa
uHpopMauu

- TPaMOTHO MIPUMEHSIET KaTerOPUH aHATN3a;
- YMEJIO HCIOJIB3YEeT MPUEMBI CPaBHEHUS U 00OOIICHUS I aHATN3a
B3aMMOCBSI3H MMOHSITHUI U SIBJICHUH;

- cnoco0eH  OOBSICHUTH  albTepHATHUBHBIE  B3TJSABI  Ha
paccMaTtpuBaeMyr0 TpoOiieMy W TPUNATH K cOalTaHCHPOBAHHOMY
3aKJIFOYEHUIO;

- JMamna3oH HUCIHOJIb3yeMOro HWH(OPMAIMOHHOTO MPOCTPAHCTBA
(MarucTpaHT UCHOJB3YyeT  OONBINOE  KOJHMYECTBO  PA3THMUHBIX
HCTOYHHUKOB MH(POPMALIUH);

- 00OCHOBaHHO WHTEPIPETUPYET TEKCTOBYIO WH(POPMAIUIO C
MOMOIIIBIO TPa(UKOB U AUATPAMM;

- JIaeT JIUYHYIO OIIEHKY Mpolieme;

ITocTpoenue cyxneHuit

- ICHOCTb M YETKOCTh U3JI0KEHHUS;
- JIOTHKA CTPYKTYPHPOBAHHUS JOKA3aTEIbCTB

- BBIJIBUHYTHIE TE3UCHI COIIPOBOKAAIOTCS IpaMOTHOM
apryMeHTaluew;

- IPUBOATCS PA3TUYHbIE TOUKU 3PEHUS U UX JIMYHAsI OIICHKa;

- obmas QopmMa U3IOXKEHUS TMOJYYEHHBIX pE3yJIbTaTOB M HX
UHTEPOpPETAllMd  COOTBETCTBYET JKaHPYy NpoOJIeMHON HaydHOM
CTaThH.

Odopmnenue paboTs

- pa60Ta OTB€YacT OCHOBHBLIM TpeGOBaHI/I}IM K O(I)OpMJ'ICHI/IIO n
HUCITIOJIB30BaHUIO IIUTAT,
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- coOuroIeHHe JIEKCHUEeCKUX, (hpa3eolorHueckuX, rpaMMaTHYeCKUX
Y CTUIIMCTUYECKUX HOPM PYCCKOTO JIMTEPATypPHOTO S3bIKa;

- obopmiIeHHE TEKCTa C IOJHBIM COOJIIOJICHHEM IIPABUII PYCCKOIl
opdorpaduu 1 MyHKTyalHuu;
- COOTBETCTBUE (HOPMAIBLHBIM TPEOOBAHHSIM.

Ouyenuesanue scce:
Dcce OIEHUBAIOTCS MPENOoIaBaTelieM TUCIUILIMHEI 10 IBYXOaIbHOM IIKae (3a4TeHO/HE

3a4TEHO).
Kputepun onieHK#H 1MAJOrH4€CKOro BbICKa3bIBaHUSI
Iloxa3arenn 5 4 3 2
3amanue
BBITTOJTHEHO
3amanue YaCTHUYHO: [CIb
ITOJTHOCTBHIO 3agaHue BBITOJHEHO: 0o0IIeHUS
BBIIIOJIHEHO: LIEJIb LIeJIb OOIICHUS JIOCTHTHYTa HE
OOIIIEHUs YCIEIIHO | JOCTUTHYTA, OAHAKO | TOJHOCTBIO, TEMa
0 OCTUTHYTa, TEMA | TEMa PacKphbITa HE B aCKphITa B
S| A yTa, PacKkp packp 3angaHue He
= packpheITa B MIOJIHOM 00BEME, B OTpaHUYEHHOM
BBIITOJIHEHO:
% 3aJJaHHOM 00BEME, OCHOBHOM o0BeMe,
e 1eJIb OOLIEeHUS
= COIIMOKYJBTYPHBIC | COLIMOKYJIbTYPHBIE COLMOKYTBTYPHBIE | JoCTHIHYT
O 3HAHUA 3HAHUSA 3HAHUSA '
HCIIOJIb30BaHEI B HCIIOJIb30BaHbI B HCIIOJIb30BaHbI B
COOTBETCTBUU C COOTBETCTBUU C COOTBETCTBUH C
CUTYyaluein cUTyaluei oOIIeHHUs. CUTyaluei
o0IIeHUS OOIICHHUS B
OTPaHUYEHHOM
o0BeMe.
B netom
JemoHcTpupyert
JIEMOHCTPHPYET
JlemoHCTpHpYET HECTIOCOOHOCTh
CIIOCOOHOCTH
CIIOCOOHOCTH JIOTHYHO M CBS3HO
JIOTHYHO M CBSA3HO
JIOTUYHO U CBSI3HO BecTH Oecely: He
BecTH Oeceny:
BecTH Oeceny: HAaYMHAET U HE
HAYHHACT, TIPU
HAYMHAET, MPH CTPEMUTCS
HEOOXOJIMMOCTH, U B
o HEOOXOIMMOCTH, U TIOJIJICPKUBATH €e,
= OONBIINHCTBE
= MO/IJICPXKUBACT €€ HE TIPOSIBIISICT
= ClTy4yaeB
O C COOJIIOICHUEM WHUITUATHBBI TIPH He moxer
N TOJIJIEP/KUBACT €€ C
= OUYEPETHOCTHU TIPH CMEHE TEMHI, MO/IJICPKUBATH
S COOIIOICHHEM
S oOMeHeH nepeaaet Haubosee Oecenmy.
S OUYEPETHOCTH TIPH
< perIKaMH, o01IMe Uaeu B
e oOMeHe perInKaMu,
/M MpPOSBIISCT OrpaHUYCHHOM
HE BCET/Ia TPOSBIISET
WHUIUATHBY TIPH KOHTEKCTE; B
WHUIUATUBY TIPH .
CMEHE TEMBEI, 3HAYUTEILHON

BOCCTaHABIIMBAET
Oecemy, B ciry4ae
coosl.

CMEHE TEMBI,
JEMOHCTPHUPYET
HaJIM4ue npoodIeMsbl
B IOHUMaHUU
co0eceIHMKa.

CTEIEHH 3aBUCHUT
OT IIOMOIIIH CO
CTOPOHBI
co0eceIHMKa.
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JleMoHCcTpHpYyET

JIOCTaTOYHBIN
CJIOBapHBIH 3arac, B
JeMoHcTpHpyeT
OCHOBHOM 9 .
. OTpaHUYEHHBIH CrnoBapHblii
COOTBETCTBYIOIIUHN o
JleMoHCTpUpYET . CJIOBapHbIH 3amac, 3armac
< o MOCTaBJICHHOMN
S CJIOBapHBIH 3arac, B HEKOTOPBIX HEJI0CTaTO4YeH
= . 3a/1a4ye, 0JIHaKO
3} aJICKBaTHBIN ciyvasx JUTSt
2 . Ha0ro1aeTcs .
0 MIOCTaBIICHHOM HEJI0CTaTOYHBIN BBITMIOJTHEHUS
= HEKOTOpoe N
3aj1aue. JUISL BBITIOJTHEHUS MOCTaBJICHHOM
3aTpyAHEHHUE MPU .
MOCTaBJICHHOU 3a/1aui.
moadope CIIOB U
3a/1auu.
OTJI€TIbHBIE
HETOYHOCTHU B UX
yInoTpeOIeHHUH.
HenpaBunbHoe
HCIIOJIb3YET Hcnosnb3yer
Henaet HUCTIOIB30BaHUE
rpaMMaTH4ecKUe | CTPYKTYpBHI, B LIEIOM
S CTOVKIVDLL B COOTBETCTBYIONIHE MHOTOUYHCJICHHbIE | FPAMMAaTHYECKU
= PYKTYD yrorit OIIMOKYU WK X CTPYKTYD
= COOTBETCTBUHU C MOCTaBICHHOM
S . JIOTTYCKaeT Jenaer
= MMOCTaBJICHHOMN 3a/1aue; JOIMyCKaeT
= N OIINOKH, HEBO3MOKHBIM
& 3a/1a4eii; OLIMOKH, HE
o 3aTPyIHSIONINE BBITIOJTHEHHE
MPAKTUYECKH HE 3aTPyAHSIONINE .
MMOHUMAaHHUE. MOCTaBJICHHOM
JieNaeT OuIooK. MOHUMAaHUSA.
3a/1a4H.
ApPTUKYISAIUIO B ocHoBHOM peub
TOBOPSIILIETO JIETKO Peun nousTHA: B MOHSTHA: HE
MIOHSITh; 1[eJIOM COOJIIoaeT JOTTyCKaeT Peub nmoutu He
Temmn peun MPaBUIIbHBII (hoHeTHUECKUX BOCIPUHHUMAETC
HOPMAaJIbHBIN; WHTOHAIIMOHHBIH omuOOK, 3BYyKH B | 51 HA CIIyX M3-3a
o]
= 3By4aHue PHUCYHOK, HE MOTOKE peuu B 00JIbI1IOTO
% JIOCTaTOYHO JTOTTyCKaeT OOJBIITUHCTBE KOJIUYECTBA
o TPOMKOE; (hoHEMaTUUYECKUX Clly4yaeB dboHemMaTuuecKu
2 NuTonupoBanue | omuOOK, BCE 3BYKH B MIPOU3HOCUT X OIIMOOK U
2. BEPHO; MOTOKE peun MPaBUJILHO, OJJTHAKO | HEMPABUIBHOTO
= Peub 3Byunr B MIPOU3HOCUT B MHTOHAIIUOHHOM | TPOM3HECEHUS
€CTECTBEHHOM MPaBUIIbHO, MOKET pUCYHKE OT/IENIbHBIX
TEMIIE, HET TPYyOBIX UMETh JIETKUH MIPOCIICKUBACTCS 3BYKOB.
(dhoHEeTHUUECKUX aKIICHT. BIIMSIHHE POJIHOTO
OIMOOK. SI3BIKA.
Kputepun onenkn /lokjiana ¢ npeseHranuen
Bbasbr:
0 - mo3uIUs OTCYTCTBYET
1 - cna6o =
— 2«
2 — xopouio g g
3 - OTJIMYHO S5
E =
TpedoBanus = 3

CTtpykTypa u coaep:kanue (0o 12 6annos)

JIOTUYHOCTB CTPYKTYPHBI HOKJIaaa

O(I)OpMJ'ICHBI CCBIJIKHM Ha BCC UCITIOJIL30BAHHBIC HCTOYHHUKHU

IpE3eHTalMs OTPakaeT OCHOBHBIE JTalbl MCCIENOBaHUA (mpobsiema, LEb,
THII0Te3a, X0 padoThl, BEIBObI, PECYPCHI)
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COJICPKUT IIEHHYIO, OJIHYIO, MOHATHYIO HH(OPMAIIHIO 110 TEME JOKIaaa

TekcT Ha caaiinax(mo 6 6amIoB)

TEKCT Ha cllaiiie MpeacTaBisieT coO0M OMOPHBIM KOHCHEKT (KIIHOYEBHIE CJIOBA,
MapKUPOBAaHHBIM UM HYMEPOBAHHBINM CIIHCOK), 0€3 MOJIHBIX TPEJI0KEHHUM

HauOosiee BakHas HMHQOpMANMsS BBUICIACTCS C TOMOINBIO IIBETa, pa3Mepa,
7 (HEeKTOB aHUMAITUH U T.JI.

Harasignocrsb (10 9 6amioB)

HWJUTIOCTpal MMOMOraroT HauOoJIee MOJIHO PACKPBITH TEMY, HC OTBJICKAIOT OT
COACPIKAHU

HJTIOCTpalli XOpOIEro Ka4€CTBa, C YCTKUM I/I306pa>KCHI/IeM

UCTIOJNIL3YIOTCS CPEICTBA HATIISAHOCTH MHGOPMAITUH (Ta0JHIIBI, CXEMBI, TpadUKH
U T. 1)

Jlu3aiin u HacTpoiika(10 9 6a10B)

opopmIIeHHE CIAalZOB COOTBETCTBYET TE€ME€, HE HPEMATCTBYET BOCHPUSATHUIO
coJIepyKaHus

JUIE BCEX CJIAWOB MPE3CHTAIlMM HCIOJIB3YEeTCS OJIUH M TOT e maliIoH
odopmIIeHUS

npe3eHTalMs He neperpyxena s dexramu

TpeboBaHus K BBICTYIIEHHIO (00 9 06annos)

BI)ICTyHaIOHII/Iﬁ CBO6OI[HO BJIaACCT COACPIKAHUEM, ACHO MU3JIaract uJCcu

BBICTYNAIOUIMH CBOOOJHO M KOPPEKTHO OTBEYAaeT HAa BOIPOCHI M 3aMeYaHUs
ayJIMTOpUU

BLICTyrIaIOH_[I/Iﬁ 06pamaeTc;I K ayJUTOPpHUH, ITOAACPIKUBACT KOHTAKT C HeH

O011ee KOJIHYECTBO 0AJ1TI0B

Onenka

OneHuBaHue TOKJIAJ0B - IPE3CHTALUI

KomnuectBo 0ayuioB 0-29 15-29 | 30-39 | 40-45
OTMeTKa 110 5-TH OaIbHOH HIKaJIe 2 3 5
Kpurtepnu o1ieHKH MOHOJIOTHYECKOT0 BHICKA3bIBAHUS
Onenka 5 4 3
3agaHue
3aganue BBIIIOJIHEHO
3aganue
MIOJTHOCTBIO YaCTUYHO: LIEJTh
BBITIOJIHEHO:
BBITIOJIHEHO! oO01IeHus
1EJIb OOIIEHUS
1eab OOIIeHUS JIOCTUTHYTA HE
JOCTUTHYTA,
YCTICTITHO IIOJIHOCTBIO, TEMA
OJIHAKO TeEMA
0 JOCTUTHYTA, packpbiTa B
= pacKkpbITa HE B 3amaHue He
= TEeMa pacKpbITa OrpaHUYEHHOM
2 IIOJIHOM 00beMe, BBIIIOJIHEHO:
2 B 3a/JaHHOM obneMme,
) B OCHOBHOM LeNIb OOIIEHNS
= o0neme, COLIMOKYJIBTYPHBI
o COIHOKYJIBTYPH HE IOCTUTHYTA.
@) COIMOKYJIBTYPH € 3HaHUus
pl€ 3HAHUSA
pI€ 3HAHUS HCITOJB30BAHBI B
HCIIOJIB30BAHBI B
HUCIIOIB30BAHEI B COOTBETCTBUH C
COOTBETCTBHUH C N
COOTBETCTBUH C . CUTyaruen
N cuTyanuein
cuTyanuein 0011IeHNS B
001EeHusl.
oO01IeHNs OTPaHUYECHHOM
o0BeEME.
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JleMoHCTpHpYyET

JIOCTATOYHBIHN
CJIOBapHBIN
3amac, B
OCHOBHOM JlemoHCTpHpYyET
COOTBETCTBYIOII] OTpaHUYCHHBIN N
. P . CrnoBapHbIii
JeMoHCTpHpYyeT 5478 CJIOBapHBIN sa1aC
© CJIOBapHBIN MOCTaBJICHHOMN 3amac, B
= HEJIOCTaTOYEeH
5 3amnac, 3aja4e, OJJHAKO HEKOTOPBIX s
= aJIeKBaTHBIN HaO0II0JaeTCs caydasix
= o o BBITTOJTHEHUS
MOCTaBJICHHOMN HEKOTOpOE HEJIOCTaTOYHBII N
MOCTaBJICHHOMN
3ajaye. 3aTPyIHCHHUE JUUIS1 BBITIOJTHCHUS saxaun
pu oaoope MOCTaBJICHHOMN
CJIOB U 3a7a49H.
OT/EJIbHBIE
HETOYHOCTH B
ux
ynoTpeOIeHUH.
Hcnonszyer
CTPYKTYpBHI, B HenpaeunbHoe
Ucnonb3yet PYKTYDHL, P
1eJI0M Henaer HCIOJIb30BAHUE
rpaMMaTHYECKH
< COOTBETCTBYIOII] MHOTOYHCIICHHBIC rpaMMaTHYeCK
& € CTPYKTYpHI B
= ue OIMOKH WIIH UX CTPYKTYpP
< COOTBETCTBUH C .
s o MTOCTaBJICHHOMN JIOITyCKaeT JenaeT
S MOCTaBJICHHOMN
s . 3ajaye; OIHOKH, HEBO3MO>KHBIM
o, 3a/1auei;
~ JIOITyCKaeT 3aTPYIHSIONINE BBITIOJTHEHHE
MPAKTUYECKU HE .
ommOKH, HE MMOHUMaHHUeE. MOCTaBJICHHOMN
JIeJTaeT ONTHOOK.
3aTPYIHSIONINE 3a/1auu.
TMOHUMAaHUS.
ApTUKYIISIIIAIO B ocHOBHOM peub
PTHIY Peun nonsiTHa: B p
TOBOPSAILETO MOHATHA: HE
EJIOM
JIETKO TIOHSITh; JIOTTyCKaeT
coOmromaer Peub moutu He
Temn peun . (hOHETHYIECKUX
N MIPaBUITbHBIIN BOCIIPUHUMAET
HOPMAaJIbHBIN; omuOO0K, 3ByKH B
MHTOHAIIMOHHBI Cs Ha CIIyX U3-
9 3ByuaHue . MOTOKE peyu B
= 1l PUCYHOK, HE 3a 00JIBLIOTO
= JIOCTaTOYHO OOJIBIITMHCTBE
= JIOITyCKaeT KOJINYeCTBa
5 TPOMKOE; clydacB
< (hoHemaTuuecku (doHemarnyeck
= NuToHnpoBanue MPOU3HOCUT
= X OIIINOOK, BCE X OIIHOOK U
) BEPHO; MPaBWIBHO,
e 3BYKHU B TTOTOKE HETPaBUILHOTO
= Peub 3Byunr B OZJHAKO B
peun MIPOU3HECEHUS
€CTECTBEHHOM WHTOHAIITMOHHOM
MIPOU3HOCUT OTACIBHBIX
TeMIie, HeT pHUCYHKE
MPaBWIBHO, 3BYKOB.
rpyObIX MIPOCIIC)KUBACTCS
MOYET UMETh
(hOHETHIECKUX . BIIMSTHUE POJHOTO
JIETKUI aKIICHT.
OIMOOK. SI3BIKA.

Kpurepun onenkn pedepaTnBHOIO nepeBoia CTraTbu
OtBeT 00yuaroImerocs: OLEHUBAETCS, UCXOAS U3 CIEAYIOIINX KPUTEPUEB:
CTENEHBIO IOJHOTHl M TOYHOCTH IIOHMMAaHMWs HU3BJICYEHHONM U3 TEKCTa OCHOBHOM
uH(popMaLnu;
- YMEHUE CIIeI0BaTh cxeMe pehepaTuBHOTO U3JI0KEHUS CTaTbU
- IpaBWJIbHAS Mepeaya TEMaTHYECKOW CTPYKTYpPbl OpUTHHANA;
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- IpaBWJIbHAS IIEpEAaYa CMbICIIA TEKCTA OPUTHHATIA;

-OTCYTCTBHE HapYIIEHUH HOPMAaTUBHO-A3bIKOBOIO IUIAHA;

- TPAaMOTHOCTb PEYHU.

Oyenusanue peghpepamuenozo nepesooa cmamvu

OneHka «OTJIIMYHO» CTABUTCS, €CIIM 3K3aMEHYEMbIH JEMOHCTPUPYET YMEHHUE CJIE10BaTh
cxeMe pedepaTUBHOTO H3JIOKEHMs CTAaThH, JIOTMYECKM M I'PAaMOTHO IepelaBaTh COJEpXKaHHE
IPOYMUTAHHOTO, 0000IIATh M BBIIENATH TJIaBHOE. J[OMYCKAIOTCS OTHENbHbIE HE3HAUYUTEIIbHBIC
OLIMOKH, HE HAapYyILLIAIOIINE JIOTUKY U3JI0KEHHSL.

OneHka «XOpoLIo» CTaBUTCS, €CJIM 3K3aMEHYEMbIH JIEMOHCTPUPYET YMEHHUE CIIEN0BATh
cxeMe peepaTUBHOIO U3JI0KEHUS CTaTbU BBIJIENIATH INIaBHOE, JIOTHUYECKHU IepeiaTh COJepKaHue
IPOYMUTAHHOTO, HO JIOMyCKAET TPaMMaTHYECKUE OMIMOKHU, He HAPYIIAIOIIUE JIOTHKY U3JI0KECHHUS.

OneHka «y[OBIETBOPUTEIIBHO» CTaBUTCS, €CIM DK3aMEHYEMbBIH HE CIENAYET CXeMe
pedepaTUBHOTO H3JIOKEHHsSI CTaTbM, HO B LEJIOM aJeKBAaTHO TepelaeT CoJAep)KaHHue
IPOYUTAHHOTO, IOIYCKAaeT IpaMMaTHYECKUE OIIMOKH, HapylIarollue JIOTUKY H3JIOXKEHHUS U
KOMMYHHUKAIIHIO.

OneHka «HEYIOBIETBOPUTEIBHO» CTABUTCS, €CIM JK3aMEHYEMBIM HE CIENyeT CXeMe
pedepaTuBHOIO U3JI0KEHUS CTaTbU, HE MOKET aIeKBAaTHO ME€pPeaTh COJIepKaHUE IPOYUTAHHOTO,
JIOITyCKAaeT MHOT'O IPAMMAaTHYECKUX U JIEKCHYECKUX OIINOOK, HAPYIIAIOIUX JOTUKY H3JI0KEHUS.

5. MeToauuyecKkue MaTepuajJabl 110 0OCBOCHUIO JUCITUIIJINHBI

[Ipouiecc ocBOEHUS AUCHUIUIMHBI CKJIAJbIBACTCA W3 MPAKTUYECKUX 3aHATUN, a Takke
CaMOCTOSITENbHON paboThl 00yvaromuxcs. [1o nHOCTpaHHOMY A3BIKY 3Ta paboTa CKJIaJIbIBACTCS
U3 TIEpeBOia TEKCTOB, MOKMCKA TOMOIHUTEIbHOW MH(POPMAIUH 110 U3y4aeMON TeMe, MOJArOTOBKE
YCTHBIX TEM, HpCSCHTaHI/II\/JI, 3aydyMBaHUMU JICKCHKH, BBIIIOJJHCHHUEC KOHTPOJIBbHBIX pa60T,
MUCHbMEHHBIX JIGKCUKO-TpaMMaTH4eCcKuX 3aiaHuil. [Ipyu moAroroBke K MpakTUYECKUM 3aHSATUSM
CJIEIyeT aKTHBHO I10JIb30BAThCS CIIPABOYHOM (SHUMKIIONEIUSMH, CIOBApSIMU U IIp.) U HAy4YHOM
JUTEPATypOid, MEPHUOJUIECCKUMH U3AaHUSIMHU. KOHTPOIb BBIMOIHEHHSI MPAKTUYECKUX 3aJaHUI Ha
MPAKTUYECKOM 3aHSTHM, a TAaK)K€ WX OILIEHKa MPOU3BOAMUTCS IPENoJiaBaTelIeM MOCPEICTBOM
UCTOJIb30BaHUSl MPOTPaMMHOrO obecriedeHuss s JUHragoHHOro KkabOuHera «JIMHKO.
Pexomenayercss uTeHHE JAOMOJHHUTENBHOM XYJOXKECTBEHHOM JIUTEPATYPhl, M IMPOCMOTP
XYJ0KECTBEHHBIX U y4eOHBIX (PUIBMOB HAa HHOCTPAHHOM SI3bIKE.

[Ipu n3ydeHun AUCUMILTUHBI OOyYaIOUIUECs JOJIKHBl YMETh MOJb30BaThCS CIOBApSIMH U
OHJaiiH mepeBoguukamu. [Ipu moucke cioBa B cloBape HEOOXOAWMO CIEAUTh 32 TOYHBIM
coBMnajieHueM rpapudeckoro ohopmaeHUsI ICKOMOIO U HaliJIGHHOTO CJIOBa, B IPOTUBHOM CITy4yae
nepeBoj] OyAeT HempaBWiIbHBI (Cp. plague - 6eacTBue, plaque - Tapenka; beside — psom, besides
— Kpome Toro; desert — mycThins, dessert — gecept; personal — nuuHbIi, personnel — mepconan).
MHorue cioBa SIBISIIOTCS MHOTO3HAYHBIMH, T.€. UMEIOT HECKOJBKO 3HAYEHUH, MOITOMY MpHU
MOMCKE 3HAYEHMS CJIOBa B CJIOBape HEOOXOJUMO YWUTATh BCIO CIOBApPHYIO CTaThi0 U BBIOMPATH
JUIs TIEPEeBO/Ia TO 3HAYCHHE, KOTOPOE MOAXOIUT B KOHTEKCT NpeulokeHus (Tekcra). [Ipu moucke
B CJIOBape 3HAUEHUs CJIOBA B Psi/ie CIy4yaeB cielyeT IPUHUMATh BO BHUMAaHUE IPAMMAaTHYECKYIO
(GyHKLIUIO CclloOBa B NPEIJIOKEHHHM, TaK KaK HEKOTOpble CJOBa BBINOJHAIOT pa3iMyHble
rpaMMaTudeckue (QyHKIMU U B 3aBUCUMOCTH OT 3TOTr0 MepeBoAsTcs no-pazHomy. [Ipu pabdore ¢
OHJIAMH MEepPeBOAYMKOM BAXKHO MOMHHUTH, YTO HENb3S MOJHOCTHIO MOJAraTbCs Ha MAIWHHBINA
NepeBoJ;, HEOOXOAMMO IMOCHEAyIollee pPEelaKTUPOBAaHUE IOJTYYEHHOTO pe3ylibTaTa, TaK Kak
MOJIy4YEeHHUE aJIeKBaTHOT'O NIEPEBO/Ia BO3MOXKHO JIMILb IIPU BMEIIATEIbCTBE YETIOBEKA.

Pexomenmamnuu mo moAroToBKeE dCCe

PaboTy mo mOAroTOBKE 3CCe MO ONpEAETICHHOM TeMe CileqyeT HadaThb C H3Y4eHUs
TEMaTHYECKHX TEKCTOB-00pa3loB. B mepBylo ouepenp ynpaKHEHHS 10 H3ydaeMoOW Teme,
YCBOUTH HEOOXOJMMBIN JIEKCHUECKUIl MaTepHuaj, MpOYuTaTh M IEPEBECTH TEKCThI-00pasiibl,
BBITIOJTHUTE PCYCBBIC YIIPAXHCHUA II0 TCME. 3areM Ha OCHOBE HU3Y4YCHHBIX TCKCTOB HYXXHO
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MOJATOTOBUTH CBS3HOE H3JIOKEHHE, BKIIOYAIONIee Hambojee BaXHYI0O U HHTEPECHYIO
nHpopMaIuio.

HpI/I IIOATOTOBKE YCTHOI'O MOHOJIOTHYECKOT'O BbICKA3bIBaHU PCKOMCHAYCTCA
PYKOBOJICTBOBATBCS CICIYIOIIUMU OOIIUMH ITOJIOKEHHSIMH:

1.

wmn

No ok

9.

10.
11.

CdopmynupyiiTe TeMy COOOIICHUS U 03arJIaBbTe.
CocTraBbTe KpaTKUW WM pa3BEPHYTHIN TUIAH COOOIICHHUS.
B coorBercTBHM ¢ IJIaHOM NPOAHATM3HPYHUTE HEOOXOAMMYIO JIUTEPATypy: TEKCTHI,
ctatbu. [logOepure nuTaThl, MIUTFOCTPATUBHBIN MaTepHal.
Brimummre He00X01MMBbIE TEPMHHBI, KITIOYEBBIE CJI0BA, peueBbIe 000POTHI.
TekcT cooO1IeHUS TOKEH COCTOSITh U3 MPOCTHIX MPEATI0KEHUN U ObITh KPATKUM.
Haununte coobmenue ¢ ¢pas: s Xouy pacckaszarb O ..., pedb UIET O ... .
O6o3HaubTe BO BCTYIUICHUUM OCHOBHBIC TIOJIOKEHHUS, TE3HCHI CBOEro COOOIIEHUS.
O06ocHyiiTe, IPOUIUTIOCTPUPYUTE ITH TE3UCHI.
BbiienuB B CBOEM BBICTYIUICHMHM CMBICTIOBBIE OTPE3KH, YCTAaHOBUTE MEXAY HHUMH
CMBICJIOBBIE CBSI3H.
Crenaiite BbIBOJI, MOJBEAUTE UTOT CKa3aHHOMY.
BripasuTe cBoe OTHOIICHUE K H3JI0KEHHOMY MaTepHaly.
[Tocrapaiitech u3naratb cBO€ COOOIICHHE SMOIMOHAIBHO, HE 4YHUTas, a H3peaKa
3arjsIpIBas B TUTAH U 324U THIBAS [TUTATHI.

Pexomenganuu mpu paboTe ¢ TEKCTOM

[IpaBuIbHOE TOHMMAHUE U OCMBICIICHHE TPOYUTAHHOTO TEKCTa, H3BJICYCHNE MHPOPMAIUH,

NEepeBO] TeKCTa 0A3UPYIOTCS HA HaBBIKaX MO aHAIU3Y MHOS3BIYHOTO TEKCTA, YMEHUN H3BJICKATh
coJepKaTeIbHyI0 HH(popMaIuio u3 GopMm s3bIKa.

HpI/I pa60Te C TEKCTOM Ha AaHIJIMUCKOM S3bIKE PEKOMCHAYCTCA PYKOBOACTBOBATHCA

CJEAYIOIUMH OOIIMMH TOJIOKECHHUSIMU :

1.

2.

o1

TekcT, mpenHa3HaYeHHBIN IS TIEPEBOJIA, CIEIYeT pacCMaTpPUBAaTh KaK €JUHOE CMBICIOBOE
1eJoe.

Haunnaiite mepeBoa ¢ 3arjaBusi, KOTOpOE, KaK MPAaBHIJIO, BBIPAXKAET OCHOBHYIO TEMY
JIAaHHOT'O TEKCTA.

. HOCTapaﬁTCCL IMMOHATH COACPIKAHUC BCCTO TCKCTA, HquHTaﬁTe €ro NCJIMKOM NN 6OJ'IBI_HYIO

€ro 4acTtb, a 3aTCM HpHCTYHaﬁTe K OTACJIBHBIM €T0 MPCAJTOKCHUAM.

CTapaﬁTeCB INOHATH OCHOBHYIO MBICIIb MPCEAJIOKCHUS, OIINPAACh HA 3HAKOMBIC CJIOBA U
BBIPAXKCHHUA, 4 TAKIKC Ha CJI0Ba, CXOXHUC C POAHBIM A3BIKOM WX O 3HAYCHHUU KOTOPBIX
MOKHO J0ragaTbCd U3 COACPIKAHUS.

BrmmonauTe MEPCBOJ BCCX HCU3BCCTHBIX TeOE CJIOB.

. OTpeﬂaKTHPYﬁTe MNEPCBCACHHBIC TIPECIIOKCHUA Tak, yTOOBI OHH OBLIU IMOCTPOCHBI Ha

PYCCKOM A3BIKE TPaMMAaTUYCCKN U CTUJIIMCTUYCCKU BEPHO.

. HepeqHTaﬁTe HepeBeI{eHHLIfI TCKCT U BHCCHUTC HCO6XOI[I/IMLIC CTUJIIMCTUYCCKUC ITOIIPAaBKH.

IIpy mnepeBoae NPEMIOKEHUN C AHIJMKUCKOTO SI3bIKa HA PYCCKUH PEKOMEHAYETCS

PYKOBOACTBOBATHCS CIICAYIOIIUMHA 06H_[I/IMI/I IMOJIOKCHUAMM
1.
2.
3.

o

BaumaTenbHO NMpodnTanTe NpeIokKeHue.

Haitnure ckazyemoe, 3aTeM nojuiexaniee.

B yTrBepauTensHOM NpeIoKeHUH TOJIekKAIIee BCETa CTOUT Mepe] CKa3yeMbIM U MOXKET
OBITh  BBIPAKEHO MECTOMMEHHEM, UWCIHTEIbHBIM, HEIHMYHOW QopMoii riarona,
CYIIECTBUTEIBHBIM C OTIPEICTICHUSIMH.

Omnpenenure, HET U B MPEAJIOKEHUN TPUYACTHOTO WM HH(OUHUTUBHOTO 000pOTA.

Ecmm B mpennmokenmum ecth 00opoT thereis/ thereare, mepeBoa ciemyeT HaydaThb C
00CTOSITENILCTBA MECTA.

Ompenenure BpeMeHHYIO (opmy ckazyemoro u 3ajnor. Ecnmu 3amor AeiCTBUTEIBHBIMH,
MoJJIeXkaIlee sABJISIETCSl UCIIOJHUTENEeM JeicTBUd. Eciu 3amor crpamarenbHblil, AeiicTBUE
HaIpaBJICHO Ha MOJIeKAIIEe.

[Ipu onpeneneHnu BpeMeHHOM (OPMBI I1aroyia U MpH ee rnepeBojie 00paTuTe BHUMAaHHUE Ha
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IIPUCYTCTBUE BPEMEHHBIX ONpeAeNnTenel (Ipemrioros, Hapeuuii). OHM IOMOTYT BaM IIpH
IepeBoOJE.
IIpu nepeBone NPEIOKEHUH C PYCCKOIO S3bIKA HA AHIJIMHCKUM PEKOMEHIYETCs
PYKOBOJICTBOBAThCS CIEAYIOIIUMU OOIIUMHU MOJIOKEHUSIMHU:
1. BHUMaTeabHO IPOYUTANTE IPETIOKEHHE.
2. Ecnu 0HO yTBEpAUTEIBHOE WU OTPULIATEIBLHOE, IOMHUTE O MIPSIMOM IOPSJKE CIIOB.
3. Haiinure noasiexariee, MOTOM CKa3yeMoe.
4. Cornacyite ckazyeMoe B PYCCKOM SI3bIKE C BUJIOBPEMEHHOM (hOPMOI B aHTJTMICKOM SI3BIKE.
5. Ha mnepBoe MecTto Bcerga CTaBUTCS IOAJIEXKAIlEe, 3aTeM CKa3yeMoOe€, JOINOJHEHUE U
00CTOSATENILCTBO.
6. OOcrosiTenbCTBA MeECTa U BPEMEHM MOTYT CTOSTh B Hayajle NPEUIOKEHUS IEpes
MOJJICIKALIIM.
7. Ilpu mepeBojie BONPOCHUTEIBHOIO MPEUIOKEHUS, BOCKIMLATEIBHOIO U IOBEJIUTEIBHOIO
M3Y4NUTE COOTBETCTBYIOINE IIPABUIIA.
[Ipu mnepeckase TEKCTa PEKOMEHAYETCS PYKOBOACTBOBATHbCA CIEAYIOIIMMHU OOLIMMHU
IIOJIO’KECHUSAMH:
1. BogenuTe OCHOBHYIO MbICIIb TEKCTA.
2. CocTaBbTe IJIaH MepecKasa.
3. Ilepecka3piBaTh JTy4llle MPOCTHIMU MPEATIOKEHUSIMHU.
4. OtpaboTtaiiTe NPOU3HOLIEHHE HEOOXOIUMBIX Ul IepecKa3a CJIOB U CIOBOCOYETAHUH.
OOpartuTe BHUMaHHE Ha IPOU3HOIIEHNUE TPYAHBIX HHOCTPAHHBIX CJIOB U UMEH COOCTBEHHBIX.
5. Ilpu nepeckasze NpuaepKUBANTECh COCTABICHHOIO IUIaHA
MeTtoauyeckue peKOMeHAAINHU 110 CAMOCTOATEIbHON padoTe ¢ JeKCHKOii
@DopMbI caMOCTOSTENbHON pabOThl 00YYAIOLINXCS C JIEKCHUECKUM MaTepUalioM:

a) cocTaBiieHre COOGCTBEHHOTO CIIOBAPS B OT/EILHON TETPa/Iu;

b) COCTaBJICHHE CITNCKAa HE3HAKOMBIX CJIOB M CJIOBOCOYETAHHM IIO y‘IC6HHM u
WHAUBUAYAJIIbHBIM TCKCTaM, 110 OHpe,I[eJ'IéHHLIM TCEMaM,

C) AHAJIN3 OTACJIBbHBIX CJIOB JJIA JIYUHICTO IOHUMAHUS UX SHAYCHUS,
d) HO,I[60p CMHOHHMMOB K aKTUBHOM JIEKCUKE y‘le6HBIX TCKCTOB,
6) HOI[60p AHTOHMMOB K aKTUBHOH JIEKCUKE y‘le6HLIX TCKCTOB,

f) cocrapnenue Tabmun cnoBooGpazoBaTeNbHBIX MOIETIEH.

Pexomennanuu:

1) IIpu cocTaBieHnU CIUCKA CJIOB U CJIOBOCOYETAHUH MO KaKOU-IMOO TeMe (TeKCTY), TP
0(OPMIICHUN JTEKCUYECKON KapTOTEKU WM JTUYHOM TeTpaau- CIOBaps HEOOXOAUMO BBIUCATH U3
CJIOBapsl JIGKCHYECKHE €IWHUIIBI B UX MCXOJHON (opMe, TO €CTh: MMEHA CYIIECTBUTEILHBIC - B
UMEHUTENIbHOM TaJeke €IMHCTBEHHOTO YHCIa; TJIaroibl - B UHGUHUTHBE (11€1ec000pa3Ho
yKa3aTh U APyTrHe OCHOBHBIC ()OPMBI TIIaroa.

2) 3ayuuBaTh JIEKCUKY PEKOMEHAYETCS C TIOMOIINBIO JIBYCTOPOHHEro repeBoaa (c
WHOCTPAHHOTO s3bIKA - HA PYCCKUH, C PYCCKOTO fA3bIKAa - Ha MHOCTPAHHBIN) C UCIOJIb30BaHUEM
pa3HBIX CIOCOOOB 0OPMIIEHUS JIEKCUKH (CITHCKA CJIOB, TETPaJH- CIOBAPs, KAPTOTEKH).

3) Jns 3akperuieHust JIEKCUKU 11e1ecO00pa3HO MCIIOIb30BaTh MPUMEPHI YHOTpeOIeHus
CJIOB M CIIOBOCOYETAaHUH B MPEIOKEHHSIX, a TAK)KE CIIOBOOOPa30BaTeNIbHBIC U CEMAHTUYECKHE
CBSI3M 3ayYMBAEMBIX CIIOB (OJHOKOPEHHBIE CIIOBA, CHHOHHMBI, aHTOHUMBI).

4) Jns ¢opmupoBaHus aKTHUBHOIO U IACCHUBHOTO CJIOBaps HEOOXOAWMO OCBOEHHE
HanOoJee MPOJYKTUBHBIX CIOBOOOPA30BaTENbHBIX MO/IEe HHOCTPAHHOTO SI3bIKA.

DopMBI CAMOCTOATENIBHON PabOTHI 00YYAIOIINXCS CO CIIOBAPEM:

) TIOMCK 3a1aHHBIX CIIOB B CJIOBApE;

b) onpenenenue hopm eMHCTBEHHOTO M MHOYKECTBEHHOTO YHCJIA CYIIECTBHTEIbHBIX;

C)BBIGOP HYXKHBIX 3HAUEHHH MHOTO3HAUHBIX CIIOB;

d) momck HyXHOrO 3HAYEHHMS CIIOB U3 YKCJIA TPAMMATHYECKHX OMOHHMOB;

€) noKCK 3HaYEeHHs IJ1aroa 1o OJIHOH U3 IIaroibHBIX (OpM.
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MeTtoanueckie peKOMEHIalUH 110 CaMOCTOSITEIbHON paboTe co cioBapeM:

1) Ilpu noucke cinoBa B cloBape HEOOXOJUMO CIEOUTh 32 TOYHBIM COBIAJCHHEM
rpadudeckoro opopMIICHHS MCKOMOTO M HAiJIEHHOTO CJOBa, B NMPOTUBHOM CIllyyae IEpeBOJ
MO3KET ObITh HEMPaBUIbHBI

2) MHorue cioBa SIBJISIFOTCS MHOTO3HAaYHBbIMU, T.€. UMEIOT HECKOJIBKO 3HAUYEHUH, 103TOMY
IpU IOMCKE 3HAYCHHS CJIOBa B CJIOBape HEOOXOAMMO YUTATh BCIO CIIOBApPHYIO CTaTbl0 M
BbIOMpATh JJIs IEPEBO/IA TO 3HAUEHUE, KOTOPOE MOAXOAUT B KOHTEKCT IPEUI0KEHUS (TEKCTA)

3) Ilpu mnoucke B cioBape 3HAYEHHUs CJOBa B psijie CIy4yaeB ClEAyeT NPUHUMATh BO
BHUMaHHE TPaMMaTHYECKyl0 (YHKLIHIO CJIOBa B MPEJIOKEHHH, TaK KaK HEKOTOpHIE CIIOBA
BBITMOJHSIOT pa3IMuHble rpaMMaTHdYeckue (QYHKIUU U B 3aBUCIMOCTH OT 3TOT0 MEPEBOASATCS MO-
pasHoOMY.

4) IIpu nmoucke 3HaYEHUS TJIaroya B CJIOBape CleAyeT UMETh B BUY, UTO IJIaroJibl YKa3aHbl
B CJIOBape B HeomNpeaeleHHOW ¢(opMe, B TO BpeMs KaK B MPEAJOKEHUU (TEKCTE) OHU
(GYHKIIMOHUPYIOT B pa3HbIX BpEMEHaX, B Pa3HbIX I'PaMMaTHUYECKUX KOHCTPYKIHSIX. AJITOPUTM
IIOMCKA TJlaroja 3aBMCHUT OT €ro NMPUHAJIEKHOCTU K KJIACCY MPABUIIBHBIX WM HENPAaBUJIbHBIX
[J1aroJioB.

[TonroroBka Aokiaza 1o TeMe, ONpeneIsieMOl IPernoaaBaTeieM, MOXKET CONPOBOKIATHCS
MPE3CHTAIMCH, BBINOJHEHHONW mpHu Tmomoiu nporpammbl MicrosoftPowerPoint. Tloaroroska
JIOKJIaja-TIPE3eHTAllMU [T03BOJISIET 00YYaroeMyCsl OCHOBATEJIbHO M3YYUTh MHTEPECYIOLIUN €ro
BONPOC, U3JI0OKUTh MaTepran B KOMIIAKTHOM U JOCTYIIHOM BHJIE, TPHUOOPECTH HABBIKM YCTHOMN
peuu U HaydyHOro oOOCHOBaHHUS M3ydaeMoil npoOiemsl. [Ipu moaroToBke 1okiaaza HEOOXOIUMO
OTIpeAeNUTh 1eJIb U CHOPMYIUPOBATH 33aJa4ld UCCIIEeNOBaHUSA. B KOHIE MOKIana-mpe3eHTalun
TpeOyeTcst caenarh BBIBOJA. JlOKIaabI-IPE3eHTAMN MOTYT 3a4YMTBIBATHCS M OOCYKAAThCS Ha
MPAKTUYECKHUX (CEMUHAPCKUX) 3aHITUSX, HAYYHBIX KOH(pepeHusax. [Ipu moaroToBke m0KIaa0B
C MYJIbTHUMEIUA-IPE3CHTAUUAMU OOYyYaIOUIMMCSI PEKOMEHAYETCSl HUCIIOJIb30BATh 3JIEKTPOHHBIN
cnoBaps «ABBY'Y Lingvo x6» (EBponeiickas Bepcus).

[ToaroToBka K TecTaM KOHTPOJIA 3HAHUH TpedyeT OT OO0YyYaromuXcs TIIATEIBHOTO
M3YYEHHUS MaTepuasa 1mo TeMe Ui OJIoKy.

Bompockl  ans  caMOCTOATENbHOW MOATOTOBKM K 3aHATHSM IPAKTUYECKOI'O THUIIOB,
pPEeKOMEHJAlM 10 HalMCaHUI KOHTPOJBHBIX pabOT pa3MmelleHbl B  3JIEKTPOHHOU
obpasoBarenbHol cpene http://edu.alt.ranepa.ru.

6. YueOHast iuTEepaTypa u pecypcbl HHPOPMALMOHHO-TeJIeKOMMYHUKALIMOHHOM ceTH
HNurepHer

6.1. OcHoBHas JquTEpaTypa

1. Yukunesa, JI. C. AHIIMHACKUI s3bIK B ympaBiieHuu mnepconaniom (B1—B2).
English for Human Resource Managers : yueOHuk u mpaktukym st By3oB / JI. C. Uukuiesa,
E. B. Jlusckas, JI. C. Ecuna. — 2-e u3n., nepepad. u momn. — Mocksa : M3marensctBo FOpaiir,

2020. — 203 c.— (Bwiciiee oOpa3oBanue). — ISBN 978-5-534-08232-6. — Tekcr
anekTpoHHbld  //  OOpazoBatenpHass  miatdgopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/451419 (nata obpamenus: 01.10.2021).

2. Jlepuenko, B. B. AHmickuid S3bIK U1 U3YYAKOIIMX TOCYJapCTBEHHOE U

MyHHIUNATbHOE ynpasieHue (A2-B2): ydyeOnuk u mpaktukym Juis By3oB/ B. B. JleBuenko,
O. B. Memepskosa, E. E. Jlonmranésa. — Mocksa : M3garensctBo FOpaiit, 2020. — 424 ¢. —
(Beiciee  oOpazoBanme). — ISBN 978-5-534-06599-2. — Tekcr : dSIEKTpOHHBIH  //
O6pazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/451425 (mara
obpamenus: 01.10.2021).

3. Ky3pmenkoBa, FO. b. Axrnwmiickuii s3pik + aynuozanucu B ObC : yueOHUK U
npaktukyMm g By3oB/ FO. b. KyspmenkoBa. — MockBa : UznatensctBo IOpaiit, 2021. —
412 c. — (Bricmee oOpaszoBanue). — ISBN 978-5-534-15064-3. — Tekct : 2yeKTpOHHBIN //
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Oo0pasoBarenbHas 1iathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/487163 (nmara
obpamenus: 01.10.2021).

4. UeneBa, ['.I. Hemeukuii s3bIK: y4eOHMK W TPaKTUKyM Juisi BY30B /
I'. T'. UBneBa. — 3-e us3n., ucnp. u aomn. — Mocksa : U3gatensctBo HOpaiit, 2021. — 264 ¢. —
(Boiciiee  o6pazoBanme). — ISBN 978-5-534-08697-3. — Tekct : 9IeKTpOHHBIA //

O6pasoBarenbHas 1uathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/469026 (nara
oOpatenus: 01.10.2021).

6.2.  /lomoJHHMTeJbHAA JIUTEPaTypa

1. ManbkoBckas., 3. B. Anrnuiickuii s3bIK : yueOHoe mocobue / 3. B. MaHnbKoBCKas.
— Mocksa : UH®PA-M, 2020. — 200 c¢. — (Cpeanee npodeccuoHaibHOe 00pa3oBaHUE). -
ISBN 978-5-16-012363-9. - Tekcr: 3JICKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1063336 (mara oOpamenus: 30.09.2021). — Pexum
JIOCTYTIA: TI0 TIOITHCKE.

2. [lecroBa, M. C. AHMIMICKUNA S3BIK: TMEPEBOJ KOMMEPUECKOM JTOKYMEHTalUU
(B2) : yueonoe mocobue mis By3os / M. C. IlecroBa. — 2-¢ u3n., nepepab. u gon. — MOCKBa :
WznatenscrBo FOpaiit, 2021. — 191 ¢. — (Bsicmee ob6pazosanme). — ISBN 978-5-534-11543-

7. — Teker : snextponHslii // OOpazoBatenbHas 1uardpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/475173 (nara obpamenus: 01.10.2021).
3. AwutoB, B. ®. Anxrmmiickuii s3pik (A1—Bl1+) : ydebHOe mocobue st By30B /

B. ®. Autos, B. M. Autosa, C. B. Kagu. — 13-¢ u3n., ucnp. u qorn. — Mocksa : 31areinscTBo
IOpaiit, 2021. — 234 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-07022-4. — Texer
ulekTpoHHBIH  //  OOpaszoBarenpHas  twatdpopma  HOpaiit  [caiir]. —  URL:
https://urait.ru/bcode/471631 (nara obpamenus: 01.10.2021).

4. AHTTIUICKHHA IJI1 MarucCTPaHToB : MpakTukyM / coctaBurenu I'. Y. Tuxomuposa.
— 2-¢ u3a1. — HoBocubupck : HoBocuOUPCKUil rocy1apCTBEHHBINH YHUBEPCUTET SKOHOMHUKHU U
ynpasienust «<HUHX», 2019. — 64 ¢. — ISBN 978-5-7014-0937-6. — TekcT : 3JeKTpOHHBIH //
DNeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/95190.html (mara o6pamenus: 30.09.2021).

5. Aurnuiickuit  s3eik i rymanutapue (B1-B2). English for Humanities :
yueOHoe mocooue s By3oB/ O. H.CrornueBa, A.B. bakynes, [I'. A.IlaBnoBckas,
E. M. MykoBHukoBa. — Mocksa : M3znarensctBo FOpaiit, 2021.— 178 c.— (Bsicuiee
obpazoBanue). — ISBN 978-5-534-14982-1. — Tekcr : snekrpoHHbId // OOpazoBaTenbHAs
wiatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/486279 (mata oOparieHus:
01.10.2021).

6. Bunraiikuna, P.B. Hewmenkuii s3pik (Bl): yueGHOe mocobue st By30B /
P. B. Bunraiikuna, H. H. HoBukoBa, H. H. CakiakoBa. — 3-e m3., ucnp. u gomn. — Mocksa :
WznatensctBo FOpaiit, 2021. — 402 c. — (Bsicuiee o6pazoBanue). — ISBN 978-5-534-13919-

8. — Tekcr : anektponnsiid // OOpaszoBatenbHas 1uiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/467232 (nata obpamenus: 01.10.2021).

1. 3umuna, JI. 1. Hemenkuii s3pik (A2—B1) : yueGHOe mocoOue a1 By30B /
JI. . 3umuna, U. H. Mupocnasckasd. — 4-e u3f., ucop. U gon. — MockBa : M3aarenseTBo
FOpaiit, 2021. — 139 ¢. — (Bwicmiee obpazosanue). — ISBN 978-5-534-14693-6. — Tekcr
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:

https://urait.ru/bcode/487428 (mara obpamenus: 01.10.2021).

6.3. HopmaTruBHBIEe IPaBOBbIe JOKYMEHTbI H HHAsI IPaBOBasi HHpOPMAIUS
Hcnons3oBaHre HOPMAaTUBHO-TIIPABOBBIX JOKYMEHTOB HE IPELYCMOTPEHO IIPOrPaMMOM

Kypca.

6.4. UHTepHeT-pecypchl
1. lenoBoii anrauiickuii: http://www.delo-angl.ru/
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http://www.delo-angl.ru/

2. CnoBapb SKOHOMHUYECKUX TepMHUHOB: http://www.businessdictionary.com/

3. CioBapb 5KOHOMHUYECKHUX TepMUHOB: http://www.economicshelp.org/economics-a-z/

4. http://learnenglish.britishcouncil.org/en/

5. Writing Letters: formal & informal English: https://www.engvid.com/writing-letters-
formal-informal-english/

6. https://lingualeo.com/ru/jungle

6.5. Uuple UCTOYHUKHA

7. MartepuajibHO-TeXHHYecKasi 0232, HH(POPMALMOHHbIE TEXHOJIOTUH, TPOrPAMMHOE
o0ecrieyenue 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

s obecriedenust ydeOHOro mpormecca 1o gucnuiuinHe «VHOCTpaHHBIA SI3BIK B
npodeccuoHalIbHON cdepe (aHrauickuil)» Grman pacronaraeT y4eOHbIMH ayIUTOPHSAMU IS
NPOBEJCHUS 3aHSITHHA  JIEKIIMOHHOTO THMA, TMPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
WH/IMBUYAJIbHBIX KOHCYJIBTAIUI, TEKYIIEro KOHTPOJIS U MPOMEXYTOYHON aTTECTaIMH, a TAKIKE
MOMCIIEHUSIMU ~ JJII  CaMOCTOSITSIBHOH ~ pabOTBl W TOMEMICHUSIMU TSI XpaHCHUS U
npoUIaKTHIECKOT0 00CTyKUBaHUS yueOHOr0 000pyI0BaHUS.

JIeKIIMOHHBIE  ayJUTOPUU OCHAIICHBI  BUICONMPOCKIIMOHHBIM  O0OpYyIOBaHHEM IS
NPOBEJICHUS TPE3CHTALMN, a TaKXe CPEICTBAMU 3BYKOBOCIPOM3BEICHUS; TOMEIICHUS IS
NPAaKTUYECKUX 3aHATHH YKOMIUIEKTOBAaHBI y4eOHOW MeOenpio; OmOIMoTeKa pacroiaraet
paboyuMK MeCTaMH C JIOCTYIIOM K 3JICKTPOHHBIM OMOJMOTEYHBIM CUCTEMaM U CETH HHTEPHET.
Bce ydeOHBIC aynmuTOpUM OCHAIICHBI KOMIBIOTEPHBIM OOOpPYIOBaHWEM U JIUIEH3MOHHBIM
POTPAaMMHBIM 00ECTICUCHHEM.
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